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Overview of Form 159

What is Form 159? )
What is the Agent?
The purpose of SBA Form 159 (“Fee Disclosure Form and

Compensation Agreement”) is to enable lenders to report any fees The Agentis a loan packager,
paid to Third-Party Agents by lenders or borrowers. referral agent, broker, accountant,
attorney, consultant, or any other

When is Form 159 necessary? third party that aidedin the
completion of a loan applicationin

If an Agent is receiving compensation for: the 7(a) program.

* Loan packagingservices, as defined in SOP 50 10 6

* Financial statementpreparation specifically for the loan application

e Consulting, Broker, or Referral services paid by the Applicant, SBA
Lender, or Third-Party Lender (504 only) connection with an SBA loan.

Agents receive compensation from
an applicantor lenderin

Finance your
business with an

Who contributesto Form 159? SBA loan.

The lender or LSP completes the form and obtains signatures from:
1) the SBA lender 2) the loanapplicantand 3) the Agent. \_
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S A See 13 CFR Parts 103 and 120 and SBA's Standard Operating Procedure 50 10 for the rules governing compensation of Agents or SBA Lenders in connection with an SBA loan. ) '
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Overview of Changes to Form 159 Submission
Lenders digitally submit Form 159 in SBA’s CAFS

What has Changed?

SBA Streamlinedintoa single input format:
' e All Lenders should access, complete, and digitally submit Form 159 via CAFS.
el * The process for submission no longer supports receipt via the Fiscal Transfer Agent
Form159@colsonservices.com inbox

@ Validations and System Controls

To improve data integrity, reduce the risk of keystroke error, and validate for completeness, the
Form contains improved validations and system controls

What’s the Reason for the Change?

Direct Form 159 submission via SBA CAFS will improve the security and integration of loan program
information. Additionally, it will promote greater standardization and data integrity.
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Step 1: Accessing Form 159

m o —
SBA Account Login

1. Go to https://caweb.sba.gov/ oot Poeasord?

Forgot Username?

CapiTAL Access FINANCIAL SysTEM

2. Login to your CAFS Account

If you don’t yet have a CAFS account, click l peer o

here for instructions on how to setone up e

Password

3. Navigate to the Loans drop down
in the top left corner (outlined in
red on screen to the right) Rt s

4. Select either ETRAN Origination
or ETRAN Servicing based on the
loan’s approval status

Program Information

Form 159 can be initiated during loan s
origination however itis completed after the mesmeekionn
first disbursement in ETRAN Servicing Novt, 2015

Free Small Business Assistance

Nov 22,2015
Leadership Essentials & Coaching

— @ The red dots correspond to the numbered instructional step on the left side of the screen 4
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https://caweb.sba.gov/
https://caweb.sba.gov/cls/help/CAFS_CLS_Partner%20Account%20Setup%20Instructions.pdf
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Step 2: Finding Form 159

> & K Ol t= A G
—) Servicing

5. Navigate to “Search” at the top of
the screen

6- Sea rCh for the applica ble |Oan Specific Loan: ‘ Financlal Instrument Type: (+/-)||||Address Assoclated: ] 7
a) Ifyouareusing ETRAN @ R || | et 2 || [peotasaress |[Loan MalingAddress ___ v
o . SBA App Number: J ‘ ‘ Program Code: Partial Street »‘-,adress-(omams::j\i \
Orlglnatlonl enter Only the SBA Whe";i — INot Selected Yet v ||| ||Partial Zip Code: ‘[v |
A Number. If ou are USiI’] Funding date begins = Processing Method: (*/=}|| || Partial City Name: ]
pp Y g [ | I |
. . ————— 3 Precent Preferred Stock Small Busir . ]
ETRAN Servicing, enter only the Funding date ends: || = '74 Percent Preferred Stock Small Busi ", State: \ | |
Speclal P Code: (+/-)||||Business Assoclated:
SBA Loan Number (5::(19;&2:0:&1% Loans a ‘ EIN/SSN- ;i I \ 1
b) Ifyouareusing ETRAN — e T
Origination, delete any text in Acive Un Dibured 2] [penstmee I ]
isbursed Curren -
the field “Entered by” before r—— ] \ ‘
submitting your search s —
C) C||Ck ”Submit” Partial Last Name: :‘ |

@ ml:nte'ec by: ' |m Partlal Name Restrictlons:
. Searches by Partial N\ame must include at

least one other search criterion

— @ The red dots correspond to the numbered instructional step on the left side of the screen
SBA 5
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Step 2: Finding Form 159

s A E-lend mm &Ogg\iﬁ@’
— Servicing
] o" 2 o" choed
7. Click on “App #” or “Loan
” =
N U m be r Of th e |Oa n Displaying rows 1 - 150 of 4,994 loans meeting criteria,
Loan Name, Processing Method, Funded and Status show full textin *tooltip”.
Loan Information Loan Mailing Address Information
Funded  Loan Number Loan Name Processing Method | Loan Amount Status Street Name City State
7a General ‘ \ OH
Ta General | MD
3 Ta General ™
4 Ta General IL
L L
5| Ta General VA
6 Ta General ' l VA
7K Ta General k ‘ I | va
8 1 Ta General WA
9 Ta General ‘ : ) | WA
10 ‘ TaGeneral | CA
n L
1 | ‘ Ta General ‘ CA ‘
I 1 | 7aGeneral | wa |
13i ‘ | TaGeneral || | va i
14; [ | Ta General [ CA ‘
| 15! } | 7a General ‘ | CA ‘
I 16 I ‘ ” \ 7a General \ | CA ‘ b

@ The red dots correspond to the numbered instructional step on the left side of the screen
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8. Your selected loan will
populate on the screen

9. Click “Agent Info” to enter
Form 159 information

r—

SBA

)

10. If “Agent Info” is not displayed
on the left side of the screen,
navigate to “Loan Info” page
and click “Yes” to indicate that
an agent was used. Then click
"Save" at the bottom of the
screen

(If you do not click “Yes,” Form 159 will
not appear)

@ The red dots correspond to the numbered instructional step on the left side of the screen . '

Step 2: Finding Form 159 (cont’d)

SBA P - [
— Sarvicing S bl o bt ) i) o) il i) 050200

e;u:. vicing Office

| Txpand | Collapse | g

=3 Test Business's Loaa Application

3 Loaninte
3 Agent Info
t 3 NewAgemt

[~ @ Useof Proc
=9 150 info
9 Lender Comments
=9 Projectinfo
B4 Borrowers
o 1.* Test Bunmess
é’ﬂ Princpals

3 wew sorower
B 3 Guaranters
- 3 New Guaranter
B4 Asseciares

Ll New Asioxiat
GJM"~€l:! D
L 3 New Besiness %

=3 Federal Records

CENMNDAG AJNOMRY

By Checking M 1 cerndy” Do Delow, the Lender s agresing tat f
confiems (1) 1hat 30 PPP 10303 InCIuCHa In thé report were fully o

furtaer CHDUSEMENts on the PPP 10043 IBCIUCHT IR Tha repart. £3) 3 Informanion

Né DOFros

2 18DOIT SSDMICIEA Dy LENGeS 13 Fequast payment of PRychack Protection Program IPPP) process
IDUMIAMENT JOTHS ANCHRC 304 I L% 102N AMOUNES #THrEd IN Thé report

N IO FEPOIT 15 T ONG COMECE. INC (d) Tha FepOrTt RIS DN SUDMARTED Dy 21 JURONZed employee 2':;21’::".9"391

ol e

ng fees, Lence
vill My no

ACUNG within the scope of Lender s Suthonty 2na Lander acknowiedges respoasibility for 2t encnes and cercfications mace on ks benalf
I certy Yes ‘
Schedute history
®  LoanAmount Lender Fee Amount Payment Account Recetvadle Account Document ID Effective Date Comments
1 $300,000 00 $15,000 00 $15,000 00 02/0072021
Batance: $15,000.00 $0.00
Loan Collateralized? Yer '®No SOMT SECONCry Markat Indicato

This Loan Apphtation Involve an “Agent”? Ve I

Approval Amount $300.000 00
Average Morthly Payrall 51380000

By mocdng the InFOManON Praviovsly PrOvICHd, LENCH Cerufies Chat the Chonges £ average payroll costs

$34.500 00

308 MR IN COMPRINCE wIth the LCONOMIC AKD ALL DROIAM NeQArmEnts ‘

I certdy (et No

utstanding Balance Amount %0
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11.

12.

13.

r—

Complete the required fields
including Business/Person
Indicator, Type of Agent, and
Agent Address

After entering your zip code,
click the “Lookup Zip” button.
This will populate the
“City/State” field.

Enter the amount paid in the
appropriate box depending on
type of service used

The fee should only have been paid by an
applicant or lender, not both

If the amount paid exceeds
$2,500, you are required to
upload supporting
documentation using the
“Upload Document” button

Step 3: Completing Form 159

]

w
n1)
=

i[

Fupand | Collagse

E-Lend

Servicing e A i bbbl b i) Nl il ) 07320

Perzan Indicat
. | Tulunwu'llunwmb““ - Bursines Perion

=@ Leaninta
B3 Agentinto
| @ Bew Apent
@ Useof Proceeds
=@ 1307 kafe
[~ & Lender Commentt
=@ Progect info
B} Borrowers
BFEH 1" Test Birkiness
=25 Principals

B e Baavow
B 5 Guarantors
L B Hew Cuaiantor
0 | Avsnciares
L @ Mew Aaiocise
B (5 Business Finanials

= & Federal Records

*  Mew Busineds Fina

Type Of Agent: Mol Selecled Yel
Agent hddress
Zlp " =4 Code Logkup Zip K for ZIP~a
Street 1
City Name | * State
Country us
Typt of Service 4@ Amount pakd by Applicant Amount pakd by SBA Lender

nclali

T

Uglsad Docurnent Fort

@ The red dots correspond to the numbered instructional step on the left side of the screen 8
$_l —




—
Step 3: Completing Form 159 (cont’d)

14.

15.

16.

=]

Click “Upload Documents” and
find and select your document
on your computer from the pop-
up window.

Excel, Word, and PDF files are all supported.
Files names cannot contain spaces or special
characters other than “-” and “_” and can
only contain one period. Documents cannot
be password protected. File uploads are
limited to 50mb per file.

Select the appropriate
“Document Type”

Click “Upload”

@ The red dots correspond to the numbered instructional step on the left side of the screen

i[2]

Fxpand | Collapse

4 Test Business's Loan Applicatiog
=3 Leaninto
B3 Agentinfo
2 New Agent

T3 Useof Proceeds
=3 1302nf0
™ 3 Lender Comments
=3 Progectinfo
B4 Borrowers

T3 1. Test Business

3 Principats

3 New Borrower
EF 4 Guarantors
L3 wew Guarantor
B 4 assoclates
3 New Assocate
B3 Business Financials
L 3 New Business Financlals
= 3 FederalRecords

E-Lend
Servicing

R

File Name

Test_159_form.pdf

16

select document type 1o
upload..

2

No Documents uploaded yet

T10 - SBA Form 148L - Unconditional Limited Guarantee - (936)

T10 - SBA Form 159 - Fee Disclosure and Compensation Form - (927)

T10 - SBA Form 159 - Itemization and Supporting Documentation - (1258)

T10 - SBA Form 160 - Resolution of Board of Directors - (940)

T10 - SBA Form 601 - Agreement of Compliance - (938)

T10 - Settlement Sheet 1050 / Documentary evidence for all disbursements - (934)

Be
o
i B

CA®
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Step 3: Completing Form 159 (cont’d)

SBA PR < vorts L Search Q0B CAm
L imstructions R
catweb
17. Your uploaded documents WI” S oo 2 [[Financial statement preparation }_ : | B B B B B B -
. =) | 3 Broker or Referral services
appear in the current documents 3 Lot | o
section of Form 159. Click the [ s Jowe [ |
checkboxunder “Select” for the [= Tota compensarion i [ $5,000.00
documents yOU’d |ike to attaCh : : W Far optional documentation or itemization and supparting documentation upload, please click the button to be redirected to the documents upload screen.
to the form -3 Print Form 159 Please Print the form 159
. . e Current Documents
18. Review the entire form for = Q
B Select  File Name Document type Uploaded By Uploaded Date Action
accuracy and Com pleteness and : : v Test_form_2.docx T10 - SBA Form 15% - Itemization and Supporting Documentation [1258 Yomaira Escalante ff’;ﬁqir;: 0
Cl iCk Hsave” IR otEroc e v Test_159_form.pdf T10 - SBA Form 159 - Fee Disclosure and Compensation Form [927] Yomaira Escalante _lj:i};;l';f: O
— 3 1502 Infe 09:58:38 PM
19. If you have not completed a e
. . SErect i Reww Save / Next
req u I red fl eI d Or there a re erro rs T i ":m“:m - Last modified: 01/27/2021 12:00:00 AM SBA Processing: 0.35 seconds Version: 5.2
in your form, you will see an : = =N ——_
- 0 = 'l 129 minutes

error message ) i) ) ) o

20. Correct the errors and click

“Save” again
N+

Check Correct

— @ The red dots correspond to the numbered instructional step on the left side of the screen 10
— —

Error(s) occurred, Unable to save this page's datac
& 1rror]s) soourred while trying to Validate Agent Info.
& 1 -42%0: For Agent3, Broker or Referral sérvices has an amount paid by Applicant and SBA Lender. The Broker or Referral services amount can only be paid by applicant or lender, not bath.
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Step 4: Checking, Retaining, and Completing Form 159

m i | |
= — ,E*Pa“d l,coui,P“ 3 ||Broker or Referral services | |
21. Click “Print Form 159” E s | lnz
n ind 4 ([Consultant services | [SB,DOEI.EID
If the button is not enabled, ensure you '_':' e 5 [otner I
have filled in all required fields and clicked = Total compensation paid: $3,000.00
“Save” e _ _ Ey ) _ . .
= Upload Document Far aptienal documentation or itemization and supporting decumentation upload, please click the button to be redirected to the documents upload screen.
22. A pre—populated Version Of o Please Print the form 159
Form 159 with all your inputs
will open; review for accu racy . - PLEASE NOTE: Lenders are responsible
| s for the accuracy of the forms.

23. Print, save, and retain Form 159
for your records

24. Click “Save” to complete the b o e C
process —_— et >
Ty e S R ® Use of Proceeds Test_159_form.pdf T10-SBA Form |
25. If you would like to upload the $ 1502kl

? Lender Comments

Slgned Verslon Of the fo rm’ I‘::‘I.:hnr-rhyrl l_: m:u Lesder mast -‘.':.-:l.:: Lender and those fees connet be passed on B Projactiuio Resel”‘ »Clear. save
utilize the “Upload Document” e o J

function

(this step is optional) PLEASE NOTE: Although the entry methodology for

Form 159 has changed, the retention / record-keeping
Upisad Documas

requirements have not. Lenders are still expected to
retain a copy of the form as part of the loan package.

— @ The red dots correspond to the numbered instructional step on the left side of the screen
$_l —




6@ Need Help?

NEED HELP?

Topic Point of Contact

CLS@sba.gov

Form159@sba.gov
159 Changes (877) 470-0722

FTA Wiki
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mailto:Form159@sba.gov
https://catran.sba.gov/ftadistapps/ftawiki/

